ACGT Document Numbering and Versioning FORTH v2

ACGT: DOCUMENTS’ NUMBERING AND VERSIONING 
1 Intoduction
The purpose of this document is to provide a mechanism for the numbering and versioning of documents produced during the lifespan of ACGT.
When finalised, this will be part of Deliverable D1.3 – Project Handbook for ACGT. 

2 Deliverable numbering and versioning 

The following scheme is proposed for deliverable numbering and versioning. 

2.1 Deliverable current version 
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ACGT 

dxx.x: Deliverable number (max. 5 digits) 

NAME: Deliverable lead contractor name (max. 5 digits) 

v: version 1,2,3,… (max. 5 digits) 

Examples: 

ACGT d9.2 FORTH v1.0 – This should refer to Version 1 – Revision 0 of Deliverable 9.2 produced by (lead contractor) FORTH.

ACGT d2.1 SARL v1.4 

2.2 Deliverable final version 
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ACGT

dxx.x: deliverable number (max. 5 digits) 

NAME: deliverable lead contractor name (max. 5 digits) 

Final: final version 

Examples: 
ACGT d9.2 FORTH final  - Final Version of Deliverable D9.2 produced by FORTH

ACGT d7.1 UPM final  - Final Version of Deliverable D7.1 produced by UPM

3 Minutes numbering and versioning 

The following scheme is proposed for minutes numbering and versioning 

3.1 Minutes current version 
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mxx.zz: minutes WP (max. 6 digits) where xx (1, 2, 3,… Meeting Numbering) and zz (1, 2, ..16, WP Number)

ddmmyy: date of meeting, teleconference 

NAME: minutes lead contractor name (max. 5 digits) 

v..: version 1,2,3,… (max. 2 digits) 

Examples: 
ACGT m4.5 INRIA v1  - This should refer to version 1 of the  minutes of the fourth meeting of WP5 produced by INRIA

ACGT m4.2 IJB v1 

3.2 Minutes final version 
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ACGT

mxx.zz: minutes WP (max. 6 digits) where xx (1, 2,3,… Meeting Numbering) and zz (1,2,..16, WP Number)

NAME: Minutes lead contractor name (max. 5 digits) 

final: final version 

Examples: 

ACGT m1.1 ERCIM final - This should refer to the final version of the Minutes of the Kick off Meeting, produced by ERCIM.

ACGT m1.2 USAAR final - This should refer to the final minutes of the first meeting of WP2, taken place on the 7 April 2006 produced by the University of Saarland.

4 Procedures/Working document numbering and versioning 

The following scheme is proposed for procedure, working document numbering and versioning. 

4.1 Procedure/Working document current version 
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Title: Indicative title of document (Possibly a short version of the full title)

NAME:  Document lead contractor name (max. 5 digits) 

v..: version 1,2,3,… (max. 2 digits) 

Examples: 
ACGT Template for Scenario Development FORTH v1  - This should refer to version 1 of the document entitled “Template for Scenario Development” developed by FORTH.

4.2 Procedure/Working document final version 
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Title: Indicative title of document (Possibly a short version of the full title)
NAME:  Document lead contractor name (max. 5 digits) 

Final: Final version of the document

Examples: 

ACGT Template for Scenario Development FORTH Final
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